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Application Form

Position applied for: 

	· All information collected on this application form is held in the strictest of confidence.
· Please read the Terms of Reference (ToR) for the above position carefully before completing this application form. 
· Short-listing will be carried out solely on the basis of information provided on this application form.  CVs will not be considered.

· Please complete and return this application form to beth.goodey@spw.org
· Application forms received after 12 am (GMT), 18th April 2010 will not be accepted.


Section 1: Personal, Contact Details & Placement
	1.1 Personal Details

	· First name(s):
· Family Name:
· Preferred Title:


	1.2 Address & Contact Numbers

	· Physical Address: 

· Telephone (day):
· Telephone (evening):
· Email Address: 


	1.3 Placement Confirmation

	· Please confirm the placement and country you are applying for (Please copy exactly how it is written on the ToR):



Section 2: Education, Training, Employment & Experience
	2.1 Education, Qualifications & /or Relevant Training 

(Please list in most recent order & add cells where necessary). 
	       Dates (From – To)

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	  2.2 Please detail your relevant employment, voluntary and work experience history 

 (Please list in most recent order & add cells where necessary).

	Organisation 
	 Role
	Dates (From – To)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Section 3: Motivations & Evidenced Experience
	3.1 SPW values its people and their passions, not just their qualifications.  Using no more than 750 words, tell us a little bit more about yourself - what has motivated you to apply for this position and how you meet the person specifications outlined in the ToR. 

	


	3.2 Using no more than 750 words, please provide evidence of your ability to meet the key deliverables as outlined in the ToR.  Please ensure that you provide tangible examples which outline how your skills, knowledge and experience meet these requirements.

	


Section 4: References
	References

Please provide the names, addresses and telephone numbers of two persons who can comment on your suitability for this post. Where possible, the most recent should be your most recent employer or tutor. References will only be contacted following a successful interview. An offer of employment will depend on receipt of satisfactory references. 

	Referee number 1

Referee name:

Your relationship to this person:

Current telephone:

Email:

Current email address:

Permission to contact:

Referee number 2

Referee name:

Your relationship to this person:

Current telephone:

Email:

Current email address:

Permission to contact:




Section 5: Further Information 
	5.1 Availability & Financial Commitments

	· As outlined in the ToR, there are specific placement dates which apply to this position. Please confirm you can commit to the start date and duration of this placement, or note your nearest availability:

· You may be required to self support part / all of this placement. Please refer to the ToR and confirm you have the means to meet the necessary financial requirements: 



	5.2 Compulsory Information

	· I acknowledge that undertaking a national police record check may be a requirement of this position.

Yes / No (please delete as relevant).
· Eligibility to travel outside of your current country of residence is a requirement of this position – are you able to fulfil this requirement? Yes / No (please delete as relevant). 



	5.3 Declaration

	I confirm that the information set out in this application is, to the best of my knowledge, true and complete. 
I understand that any false statement may disqualify me from appointment. 
Signature: ..............................................................   Date: ..................


Section 6: Equal Opportunity, Monitoring & Recruitment Evaluation 
(Please note this section of the application form is optional). 
	SPW is committed to the diversity of our staff. Specifically, SPW promotes equal opportunities in relation to Age, Gender & Nationality. 

The below information is requested to assist SPW to monitor its equal opportunity policies and to evaluate responses to our internal & external advertising.  


	· Position applied for:
· How did you first learn about this vacancy: 
· Have you previously applied for a position with SPW? (if yes, please note position & country applied for): 

· Do you identify as male or female: 
· What is your country of origin:
· What is your country of residence:
· How would you describe your ethnic origin:
· Do you consider yourself to have a disability:
· What is your date of birth: 
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